


The undersigned Agent/Owner request(s) Architectural Review Board review of the following application(s):

                           New Building	                                       Alteration/ Additions                                 Revision

 (
P
 
r
 
o
 
p
 
e
 
r
 
t
 
y  
 
I
 
n
 
f
 
o
 
r
 
m
 
a
 
t
 
i
 
o
 
n
)

Street Address of the Subject Property:  	

Property/Project Name:  	

Legal description: Lot(s)  	

Block(s)	Section(s) 	

Folio No. 	



Owner(s):  	

Mailing Address:  	

Telephone:		Fax  	

Other	Email	@ 	



Architect(s)/Engineer(s):  	

Architect(s)/Engineer(s) Mailing Address: _ 	

Telephone:	Business _	Fax  	

Other	Email_	@ 	
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Project Description(s):  	



Estimated project cost*:  	
(*Estimated cost shall be +/- 10% of actual cost)

Date(s) of Previous Submittal(s) and Action(s):  	



[image: C:\Users\prodriguez.INTERNAL\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\BH_LOGO_HZ_VILLAGE.JPG]
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(I) (We) acknowledge, affirm, and certify to all of the following:
1. This request, application, application supporting materials and all future supporting materials complies with all provisions and regulations of the Zoning Code, Comprehensive Plan and Code of Ordinances of Bal Harbour Village unless identified and approved as a part of this application request or other previously approved applications. Applicant understands that any violation of these provisions renders the application invalid.
2. That all the information contained in this application and all documentation submitted herewith is true to the best of (my) (our) knowledge and belief.
3. Understand that the application, all attachments and fees become a part of the official records of Bal Harbour Village and are not returnable.
4. All application representatives have registered with and completed lobbyist forms for the Bal Harbour Village City Clerk’s office.
5. Understand that under Florida Law, all the information submitted as part of the application are public records.
6. Failure to provide the information required for submittal/necessary for review by the Architectural Review Board may cause the application to be deferred without review.
7. That applications for Architectural Review Board review require the presence of the applicant and/or architect/engineer at the meeting unless otherwise notified.
8. All fees shall be paid at the time of submittal.
9. I have received consent from the owner of the property to file this application.

NOTE: ONLY ONE SIGNATURE OR AFFIRMATION/CONSENT IS REQUIRED

	Owner Printed Name:
	Owner Signature:

	Address:

	Telephone:
	Fax:
	Email:

	










ARCHITECT’S/ENGINEER’S SEAL
	Architect(s)/Engineer(s) Print Name:
	Architect(s)/Engineer(s) Signature:

	
	Address:

	
	

	
	Telephone:
	Fax:

	
	Email:

	NOTARIZATION

STATE OF FLORIDA	
COUNTY OF MIAMI-DADE     

Sworn to or affirm and subscribed before me this	day of			, in the year 20   	 by		who has taken an oath and is personally known to me or has produced			as identification.
My Commission Expires:

                                             

Notary Public
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 Major Applications, 
New Structure, 
Additions, Remodel
)

[bookmark: _GoBack]NOTE: The Architectural Review Board Application submittal deadline is 12:00 noon one month prior to the meeting.

The information provided herein must be true and correct, and the application must be submitted with all of the documents necessary for review by the Board. Failure to provide the information necessary for review by the Board may cause the application to be deferred without review.

· Nine copies 11” x 17” of the following; signed and sealed: Architectural drawings which include at a minimum, site plan (with existing & new trees identified), floor plan and elevation drawings. Partial drawings will not be accepted. A complete title block on each page which includes the name of the property owner, the job location or address, the name, address and phone number of the designing architect, pages numbers, and type of construction. 
· Signed and sealed survey of the property, which is less than one (1) year old, accurately reflecting the existing conditions of the property, including: all improvements, site elevations, square footage, structures, sidewalks, crown of road, and existing trees with three inch or greater caliper trunks within the property and adjacent right-of-way or a statement by the land surveyor that there are no trees on the property. Properties abutting a waterway or bay must show mangroves, or there are no trees on the property. 

· Tree disposition plan, which includes a tree protection plan for all specimen trees on the site and in the public right of way 
· 4” x 6” colored photographs (NO black & white photos) of the building site, any existing structures, and the neighboring structures which show the character of the surrounding neighborhood. (Mounted or printed on plan sheets)
· Minimum of one (1) color rendering of street and bayside (where applicable) elevations. 
· Written statement explaining the architectural style of the proposed building or alteration.
· Architectural Review Board fee(s). Posting, resubmittal, and late fees may apply where applicable. All fees must be paid at the time of submittal to secure placement for the meeting’s docket (agenda).
· A disc containing all the application information, including all drawings in a power point format.
· If you are governed under Homeowners or Condominium Association Covenants, you must receive those approvals prior to submittal. 

 (
Minor Applications 
Requirement Checklist
 
)



· Antennas
· Nine (9) 11” x 17”, complete sets of the site plan and detail drawings including building elevation drawings showing the location and size of the antenna and whether it is visible from public view. (a survey cannot serve as the site plan).
· Nine (9) 11” x 17” copies of installation details 
· Survey (see submittal requirements on pages 4 and 5)
· Nine (9) sets 4” x 6” colored photographs (NO black & white photos), mounted or printed on 11” x 17” sheets.

· Awnings/Canopies – New/Re-cover
· Nine (9) 11” x 17” complete sets of elevation drawings (1/4" = 1' scale) for each side of the building upon which the awning/canopy will be visible.
· Nine (9) 11” x 17” complete sets of the site plans showing the location and setback of awnings/canopies (a survey cannot serve as the site plan. 
· Nine (9) sets of photographs showing where the awning or canopy will be located and mounted; 4" x 6" colored photographs (NO black & white photos). Must be mounted/printed on 11” x 17” sheets. 
· Survey (see submittal requirements on pages 4 and 5)
· Sample of material and color of the awning/canopy
· If the awning/canopy is to be re-covered, a copy of the previously approved permit showing style and color will be required (copy may be obtained from the Building Department).
· Include in application the number of awnings or canopies installed or re-covered.

· Decks (Pool/Slab/Wooden)
· Nine (9) sets of 11” x 17” site plans and 11” x 17” floor plans (1/4" = 1' scale) accurately showing the proposed work (a survey cannot serve as the site plan. 
· Indicate the disposition of existing trees (see pages 4 and 5)
· Survey (see submittal requirements on pages 4 and 5)

· Demolition/removal of exterior features, landscaping, or accessory/auxiliary structures, without replacement construction
· Nine (9) sets of 11” x 17” site plans and (full size) floor plans (1/4" = 1' scale) accurately showing the proposed work (a survey cannot serve as the site plan).
· Survey (see submittal requirements on pages 4 and 5)
· 4" x 6" colored photographs (NO black & white photos), mounted/printed on 11” x 17” sheets.
· Additional information may be required dependent on the scope of work.

· Docks/Moorings/Wharves
· Nine (9) sets of plans that include the site plan showing the location of the proposed dock/mooring/wharves and existing mangroves. Plans must show dimensions across waterway and must have preliminary approval from Miami-Dade County Department of Environmental Resources Management.
· 4" x 6" colored photographs (NO black & white photos), mounted/printed on 11” x 17” sheets.
· Survey (see submittal requirements on pages 4 and 
· Doors/Skylights/Windows
· Nine (9) sets of drawings including full floor plan, elevation drawings (1/8" = 1' scale), and details (3/4" = 1' scale). Provide quantity of doors/skylights/windows, color of frames and glass and/or mullions. (a survey cannot serve as the site plan).
· For commercial or multi-unit residential projects, nine (9) copies of building plans, elevation drawings.
· Two (2) copies of condominium letter authorization, if applicable.
· 4" x 6" colored photographs (NO black & white photos), mounted/printed on 11” x 17” sheets.

· Driveways/Pavers/Tiling/Walkways – New, Change of Material or Shape
· Sample of proposed material (i.e. pavers, tiles, etc.)
· Nine (9) complete sets of plans 11” x 17” (minimum 1/8” = 1’ scale) and cross sections showing construction details or specification appropriate to the type of driveway/pavers/tiles/walkways. Asphalt driveway plans can be 1” = 20’ scale with details in 3/4” = 1’ scale. (a survey cannot serve as the site plan).
· Survey (see submittal requirements on pages 4 and 5)
· Indicate the disposition of existing trees (see pages 4 and 5)
· Show proposed color, material and pattern. Provide manufacturer's specifications, as applicable.
· Indicate compliance with visibility triangle on the site plan.
· Provide cross section(s) showing the driveways/paver/tile/walkway construction details or specifications as appropriate to the type of proposed driveways/pavers/tiles/walkways.
· Show coordination of driveway, driveway approach, and existing trees on right-of-way.
· Properties on more than one (1) lot are required to submit a Unity of Title.
· 4" x 6" colored photographs (NO black & white photos), mounted/printed on 11” x 17” sheets.

· Exterior (CBS) Wall/Fence
· Nine (9) complete sets of plans, including site plans, elevation drawings (1/4" = 1' scale), details. Include linear footage and height of wall. (a survey cannot serve as the site plan).
· Nine (9) copies of the installation drawings and details for the wall
· Properties on more than one (1) lot are required to submit a Unity of Title.
· 4" x 6" colored photographs (NO black & white photos), mounted/printed on 11” x 17” sheets.
· Survey (see submittal requirements on pages 4 and 5)


· Fence (Aluminum/Concrete Block/Non Chain Link)
· Nine (9) complete sets of plans 11” x 17” including site plans, elevation drawings (1/8” = 1’ scale), details (3/8” = 1’ scale) and location of the fences, gates, pillars, etc. Elevation drawings should also include building elevations in the background indicating all finishes. (a survey cannot serve as the site plan).
· Application must provide site elevations including the established grade and actual grade.
· Properties on more than one (1) lot are required to submit a Unity of Title.
· 4" x 6" colored photographs (NO black & white photos), mounted/ printed on 11” x 17” sheets. 
· Survey (see submittal requirements on pages 4 and 5)

· Landscaping
· Nine (9) sets of 11” x 17” landscaping plans and elevations, including plant list detailing the types of plants and/or trees, their size at planting, amount of plants and/or trees, and/or square footage of planting areas. Indicate the disposition of existing trees 
· 4" x 6" colored photographs (NO black & white photos), mounted/ printed on 11” x 17” sheets.
· Survey (see submittal requirements on pages 4 and 5)


· Painting (Commercial or Residential)
· Completed signed and notarized Building Permit Application
· Applications must include the manufacturer's reference code (e.g. Benjamin Moore, Sherwin Williams, etc.), color description and color number.
· Photographs of entire building and applicable details; 4" x 6" colored photographs (NO black & white photos), mounted/ printed on 11” x 17” sheets.
· Full elevation drawings indicating specific color selections (may be required)
· Sample paint color card of selected colors may be required. For larger projects, an actual sample application on the building may be required (survey not required).



· Railings/Ironwork
· Nine (9) sets of 11” x 17” site plans and elevation drawings (1/4" = 1' scale), installation drawings and details for railings (linear footage, height, color and type of railing). (a survey cannot serve as the site plan).
· 4" x 6" colored photographs (NO black & white photos), mounted/ printed on 11” x 17” sheets.
· Survey (see submittal requirements on pages 4 and 5)


· Roofs (New or Re-roof)
· Photographs must show existing roof tile; proposed area of work, and the entire front of the structure. 4" x 6" colored photographs (NO black & white photos), mounted/ printed on 11” x 17” sheets.
· Sample of roof tile or material to be installed.
· Nine (9) copies of the Roof Plan indicating slopes

· Signs (all signs require council approval)
· Two (2) complete sets of plans including the following: complete building elevation drawings with signs (1/2” = 1’ scale); site plan showing location of signs; detail drawings including anchor patterns, all parts and fasteners, color, dimensions, and style of letters. Include mounting details and electrical drawings, if applicable. Provide drawings and calculations for signs on buildings over three
(3) stories in height, for freestanding signs, blade signs, etc. by an engineer. Include all existing signage. (a survey cannot serve as the site plan).
· Completed signed and notarized Building Permit Application.
· Eight (8) set of 4" x 6" colored photographs (NO black & white photos). Submitted photos must show the entire building and the location of the proposed signage, mounted/ printed on 11” x 17” sheets.
· Eight (8) copies of photos with the sign superimposed
· Survey; if the sign is not painted directly on the building
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